
IGMS Application Guide

For Open Fund – Large Collaborative Grant (OF-LCG)
Letter of Intent (LOI) Stage
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Note for Application via IGMS:

• The Corresponding PI will submit the application on behalf of the OF-LCG leadership team.

• In IGMS, the Corresponding PI will select the role of ‘Lead PI’ and the main Theme PIs will select 
the role of ‘Team PIs’; the rest of the Theme PIs will take on the role of ‘Co-Team PIs’.

IGMS Team Member Role LCG Team Member Role

Lead PI Corresponding PI (Corr PI)

Team PI
(capped at 1 per Theme)

Main Theme PI for the theme
- Please nominate a main Theme PI amongst the theme PIs for each theme, who will be 
responsible for the collation and submission of requisitions for direct and/or indirect 
costs, on behalf of the theme to NMRC for funds disbursement. The fund disbursement 
letter will also be issued to the main Theme PI when awarded.
- Please note that the Corr PI will need to be the main Theme PI of at least a theme, but 
the IGMS role of the Corr PI will be kept as “Lead PI”.

Co-Team PI Other non-main Theme PIs
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Go to: https://www.researchgrant.gov.sg to access IGMS.

Click on 
LOGIN
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https://www.researchgrant.gov.sg/


Choose ‘Host 
Institution Users’ 

and login via 
SingPass
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Click on “Grants” 
to look for grant 

opportunities
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Click here to 
access the 

application guide 
and templates.

6



Click to 
Apply

Click 
here to 
access 

the 
NMRC 
T&Cs. 
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Proposal Category:
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If >50% of the proposal 
has been revised, please 
submit as New 
Submission.

For Renewals, please select “New 
Submission” in IGMS and inform HI ORE on 
the associated project ID).

For Resubmissions, please select 
“Resubmission of Application” in IGMS and 
indicate the last rejected proposal in the 
“Original Proposal ID” field. (E.g. for second 
resubmission, indicate the proposal ID of 
the first resubmission). Please do not 
indicate more than one proposal ID in the 
“Original Proposal ID” field.
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Research Details

• Overview

• Institution

• Research 
Details

• HRCS Coding

• Scientific 
Abstract

• Lay Abstract

• Research 
Proposal

• Action Trail

Research Team

• Research 
Team

• Collaborators 
(NA)

• Referees (NA)

Other 
Attachments

• Attachments

Undertaking

• Undertaking 
by Lead PI

• Action Trail

Overview of Sections for the LOI Application
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Research Details

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview
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Research Details

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview
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Research Details

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview
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Research Details

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview

Please add the institutions of the Corr PI 
(Lead PI in IGMS) and the Main Theme 
PIs (Team PIs in IGMS).
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Research Details

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview
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Research Details

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview
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Research Details

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview

Please select 
“Biomedical 
Sciences” for 
Main Research 
Area.
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Research Details

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview

Please put “NA” for 
Research Objective. 
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Research Details

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview

Please put “NA” for Potential 
Application/Exploitation of 
Research. 
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Research Details

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview

Select Health 
Category/ Categories 
and Research 
Activity Code(s)
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Research Details

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview
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Research Details

Underpinning Research 1.1 Normal biological development and functioning  
1.2 Psychological and socioeconomic processes
1.3 Chemical and physical sciences
1.4 Methodologies and measurements
1.5 Resources and infrastructure (underpinning)

Aetiology 2.1 Biological and endogenous factors
2.2 Factors relating to physical environment
2.3 Psychological, social and economic factors
2.4 Surveillance and distribution
2.5 Research design and methodologies (aetiology)
2.6 Resources and infrastructure (aetiology)

Prevention of Disease and Conditions, and 
Promotion of Well-Being

3.1 Primary prevention interventions to modify behaviours or promote well-being
3.2 Interventions to alter physical and biological environmental risks
3.3 Nutrition and chemoprevention
3.4 Vaccines
3.5 Resources and infrastructure (prevention)

Detection, Screening and Diagnosis 4.1 Discovery and preclinical testing of markers and technologies
4.2 Evaluation of markers and technologies
4.3 Influences and impact
4.4 Population screening
4.5 Resources and infrastructure (detection)

Summary of Research Activity Codes:

The research activity codes stated to the overall LCG 
programme in general. The research activity codes for the 
respective themes (capped at 2 per theme) will be 
requested in the full application.
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Research Details

Development of Treatments and Therapeutic 
Interventions

5.1 Pharmaceuticals
5.2 Cellular and gene therapies
5.3 Medical devices
5.4 Surgery
5.5 Radiotherapy
5.6 Psychological and behavioural
5.7 Physical
5.8 Complementary
5.9 Resources and infrastructure (development of treatments)

Evaluation of Treatments and Therapeutic 
Interventions

6.1 Pharmaceuticals
6.2 Cellular and gene therapies
6.3 Medical devices
6.4 Surgery
6.5 Radiotherapy
6.6 Psychological and behavioural
6.7 Physical
6.8 Complementary
6.9 Resources and infrastructure (evaluation of treatments)

Management of Diseases and Conditions 7.1 Individual care needs
7.2 End of life care
7.3 Management and decision making
7.4 Resources and infrastructure (disease management)

Health and Social Care Services Research 8.1 Organisation and delivery of services
8.2 Health and welfare economics
8.3 Policy, ethics and research governance
8.4 Research design and methodologies
8.5 Resources and infrastructure (health services)
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Research Details

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview

Please limit 
Scientific 
Abstract to 300 
words.
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Research Details

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview

Please limit Lay 
Abstract to 200 
words.
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Research Details

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview

1. Click ‘here’ to download package which will 
include the Proposal and Other Attachments 
templates. 

See details in the next slide.

2. Click here to upload the 
completed templates. 
I.e. Summary Details and Research 
Proposal.

The maximum file 
size for each file is 
4MB. To upload 
multiple files if the 
size limit if reached.
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The download package consists the following 
templates:

Research Details

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview

Templates for Download from 
the ‘Research Proposal’ tab of 
the ‘Research Details’ section

Location in IGMS for Completed Templates to 
be Uploaded to

Summary Details "Research Proposal" tab of the “Research 
Details” section – Current Tab

Research Proposal
(Section 1)

"Research Proposal" tab of the “Research 
Details”  section – Current Tab

Other Attachments
(Sections 3-5)

“Other Attachments” section; each 
section/annex as a separate file.

Declaration and Signatories
(Section 6)

“Other Attachments” section

Data Sharing Plan
(Section 7)

“Other Attachments” section
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Research Details

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview

Please limit Lay 
Abstract to 200 
words.

For mass upload

For individual 
upload
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Research Details

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview

For mass delete

For individual delete
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Research Details

Action
Trail

Research 
Proposal

Lay
Abstract

Scientific
Abstract

HRCS 
Coding

Research 
Details

Overview

Action Trail will show 
comments from 
PI/ORE/DOR and PM. Click “Next” 

to proceed 
to the next 
section.
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Research Team, Collaborators, Referees
If all tabs in the section have 
been filled, the section will 
be marked with a green tick.
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Research Team, Collaborators, Referees

Alice Ang

Referees

Collaborators

Research 
Team

The (Lead PI) Corresponding PI’s name is auto-generated. 
Click on the name to fill in the required details (and upload CV). 

Note: In IGMS, the Corresponding PI will select the role of ‘Lead PI’ 
and the main Theme PIs will select the role of ‘Team PIs’; the rest 
of the Theme PIs will take on the role of ‘Co-Team PIs’.
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Research Team, Collaborators, Referees

Alice Ang

Referees

Collaborators

Research 
Team

Click to add 
(Team/Co-
Team PIs) 
Theme PIs

Please indicate ‘Team PI’ role for the main Theme PIs and indicate ‘Co-Team 
PI’ role for the other Theme PIs. Theme PIs have the responsibility to direct 
each specific research theme being support by the grant and are accountable 
for the proper conduct of the specific research theme. The main Theme PIs 
(one for each Theme) are responsible for raising budget variation requests, 
collating and submitting fund requisitions for direct and/or indirect costs; on 
behalf of the theme to NMRC for the disbursement of funds. 
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Research Team, Collaborators, Referees

Referees

Collaborators

Research 
Team
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Research Team, Collaborators, Referees

Referees

Collaborators

Research 
Team

Please note that the Team/Co-Team PIs (Theme PIs) must have 
existing accounts in IGMS, with ORCID filled.
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Referees

Collaborators

Research 
Team

Research Team, Collaborators, Referees

To select ‘Team PI’ in the drop down list for main Theme PI (one 
per theme), and to select ‘Co-Team PI’ in the drop down list for 
the other Theme PIs. 

Co-Investigators and Collaborators will not be required at LOI stage.
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Referees

Collaborators

Research 
Team

Research Team, Collaborators, Referees
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Referees

Collaborators

Research 
Team

Research Team, Collaborators, Referees
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Referees

Collaborators

Research 
Team

Research Team, Collaborators, Referees

% time within the project for the (Lead PI) Corresponding PI and 
(Team/Co-Team PIs) Theme PIs is to add up to 100% for the LOI. 
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Referees

Collaborators

Research 
Team

Research Team, Collaborators, Referees

Please ensure that the correct institution is chosen.
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Referees

Collaborators

Research 
Team

Research Team, Collaborators, Referees
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Referees

Collaborators

Research 
Team

Click “Attach files” to 
attach CV.

Click to download the CV template to be 
filled for the (Lead PI) Corresponding PI 

and (Team PI) Theme PIs.

Research Team, Collaborators, Referees

The Corresponding PI’s and Theme PIs’ 
CVs are to be completed and uploaded 
individually into the respective PIs’ 
profiles. 
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Referees

Collaborators

Research 
Team

Research Team, Collaborators, Referees

Collaborators Section is not necessary
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Referees Section is not necessary

Referees

Collaborators

Research 
Team

Research Team, Collaborators, Referees

Click “Next” 
to proceed 
to the next 
section.
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Other Attachments

Click “Next” 
to proceed 
to the next 
section.

Please upload the other completed 
template(s) downloaded from the 
"Research Proposal" tab of the 
“Research Details” section here. 

The maximum file size 
for each file is 4MB. 
Please upload multiple 
files if required. 45



Research DetailsOther Attachments

The completed templates to be uploaded here are:
• Other Attachments (Sections 3-5) – each 

section/annex as a separate file.
• Declaration and Signatories (Section 6)
• Data Sharing Plan (Section 7)
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Undertaking
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Undertaking

Action Trail

Undertaking 
by lead PI

Select “Yes”
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Action Trail

Undertaking 
by lead PI

Refer to slides 51 
and 52 for the 
guide to access 

and edit the 
saved draft.

Action Trail will show 
comments from 
PI/ORE/DOR and PM.
(Also available in the 
“Research Details” section)

Click 
“Submit” to 
submit the 
application.

Undertaking
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All sections must have green ticks, in order to complete application. Error Message 
will appear if application is incomplete. 
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Accessing Saved Draft:
1. After logging in, go to “Proposals” → “View Draft Proposals”.
2. Click on the Proposal ID link in table.
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Accessing Saved Draft:
3. In the Proposal Overview page, click on “Actions” -> “View proposal 
information”.
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Downloading Proposal:
In the Proposal Overview page, click on “Actions” -> “Download 
proposal”.
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-The End-
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